
FORMATING FOR PAPER:  

 

TITLE 

(TIMES NEW ROMAN, 16 FONT SIZE, BOLD, ALL CAPS, 

CENTERED) 
 
 
 

Author’s Name and Surname1, Author’s Name and Surname2 (12 font size) 

 
 

Abstract: Abstract should be written with 11 font size, Times New Roman, single line spacing. 

Summarize in this section objective, method and findings. 

 

Keywords: This section should contain maximum 5 words separated by commas.  

 

GENERAL GUIDELINES 

The extended abstract must contain the following sections: abstract and keywords, introduction, 

methodology, findings, conclusion, and references. Section can be named differently and subsections 

can be included. 
 

The extended abstract shall be written in font Time New Roman, single line spacing and 11 font size. 

The extended abstract should contain a minimum of 1000 words and a maximum of 2500 words. 

Extended abstracts can contain figures, tables and/or images which are not included in the word count. 

The references are not included in the word count as well. Page format should be A4 page size with 

margins 2.5 cm wide from the right, left, top and bottom.  

 

Supporting figures, tables and images of the results (no more than two figures and two tables) may be 

included in the extended abstract.  

 

All the tables, images and figures should be centered. Figures and images should be numbered (see 

Figure 2 for an example) and figure headers should be placed under the figure or image; as for the tables, 

they should also be numbered (see Table 2 for an example) and the table header should be placed at the 

top. References (if any) of the tables, figures and images should be presented right under the tables, 

figures and images in the form of author surname and publication date. 
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Table 2. Header 

  

  

  

                                  Reference: author surname and publication date 
 

INTRODUCTION   

The introduction section should (1) present the scope and objective of the paper and state the problem, 

(2) briefly review the pertinent literature, (3) describe the methods, and (4) provide an overview of the 

main results of the work. 
 

METHODOLOGY 

The methodology must be clearly stated and described in sufficient detail or with sufficient references. 

The author shall explain the research question, describe the research framework, and the methods 

applied in detail. It should be furthermore highlighted why the research question is relevant to theory 

and practice, and why the chosen method(s) are suited for the problem.   

 

FINDINGS 

The arguments and findings are described in detail in this section.  

CONCLUSIONS 

Conclusions should include (1) the principles and generalizations inferred from the results, (2) any 

exceptions, problems or limitations of the work, (3) theoretical and/or practical implications of the work, 

and (5) conclusions drawn and recommendations. 

REFERENCES 

Books and articles with one author : 

In text: (Surname, Year: Page)  

References: Surname, Name (Year), Name of the Book, Volume, Publisher, Location.  

 

In text: (Surname, Year: Page)  

References: Surname, Name (Year), “Name of the article”, Publisher, Issue, Month, pp.  

Books and articles with two authors : 

In text: (Surname and Surname, Year: Page)  

References: Surname, Name - Surname, Name (Year), Name of the Book, Volume, Publisher, 

Location.  

 

In text: (Surname and Surname, Year: Page) 

References: Surname, Name - Surname, Name (Year), “Name of the article”, Publisher, Volume, 

Issue, Month, pp.  

Books and articles with more than two authors 

In text: (Surname et al., Year: Page)  

References: Surname, Name - Surname, Name - Surname, Name - Surname, Name - Surname, Name 



- Surname, Name (Year), Name of the book, Publisher, Location.  

 

 

In text: (Surname et al., Year: Page) 

References: Surname, Name - Surname, Name - Surname, Name (Year), “Name of the article”, 

Publisher, Issue, Month. pp. 

Collective/no author publications: 

In text: (Publisher, Year: Page)  

References: Organization Name, (Year), Name of the Publication, Publisher, Location. 

Citations from secondary sources: 

In text: (Author’s Surname of Primary Source, Year: Page)  

References: Author’s Surname, Author’s Name of Primary Source, Name of the Publishing, 

Publisher, Location Year, (Transmitting: Name Surname , Name of the Publishing, Publisher, Volume, 

Issue Location, Year, pp. …) 

Citations from electronic sources: 

If a citation is reached from an author’s work, it should be quoted in text and in reference as below. 

In text: (Surname, Year)  

References: Surname, Name (Year), “Name of the article”, Website Link (Access Date). 

If a citation is reached directly from a website, it should be quoted in text and in reference as below.  

In text: (Website Link ( short), Year) 

References: (Website Link, Access Date) 

 

 
 


